DUTIES OF THE DIRECTOR OF TEACHING AND LEARNING

The Director of Teaching and Learning will report to the Head of School and be part of the School's
senior management team.

The duties of the Director will be combined with those of an academic member of faculty and could
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Marketing, recruitment and admissions: (i) Oversee the marketing, recruitment and admissions
procedures for taught programmes within the School, working with Heads of Departments (where
applicable) and Admissions Tutors in conjunction with relevant professional services teams
including the Admissions Office and Student Recruitment Services; (ii) work closely with the Head
of School, School Administrative Officer, Head of Student Recruitment Services, Director of
Communications and other professional services staff in ensuring effective marketing and student
recruitment using various tools, e.g. the web; (iii) work with the School Administrative Officer and
Heads of Department (where applicable) in developing relevant content for publication in print,
web and other forms in conjunction with the Publications and Branding Team in the
Communications Division; (iv) work with the Alumni and Development Office on building
relationships with the School's alumni.

Retention and widening participation:



Time Allocation:

The Head of School will reasonably determine the nominal workload for the Directors in his/her
School.

Criteria for assessing candidates for the Directorship

a.
b.
c.
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Experience of and commitment to academic leadership and management.
Academic credibility with a track record of excellence in teaching.

Sound understanding of national and international expectations of good curriculum
design and development.

Sound understanding of recruitment and admissions, retention and widening
participation.

Sound understanding of quality assurance and enhancement issues;

Ability to innovate in relation to the development of the School's taught programmes.

Understanding of current issues in Higher Education.
Excellent inter-personal and communications skills.
Team player with a co-operative approach to colleagues.
Adaptable to change.

Resilient under pressure.
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